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1. Sample Programme – ENGLISH COURSE (+ WORKSHOP & OPTIONAL ACTIVITIES) 
Sample programme is indicative and can be modified and tailor made according to the needs and budgets.    

 

 

 SECTORS AVAILABLE: Secretarial and Administration Sectors,  Information Technology (IT),  Web Design,  Social Media Marketing,  Brand Management,  Diversity 
Management,  Marketing & Sales, Human Resources, Event Management, Education,  Catering (restaurant/café), Law, Retail – Subject to availability/according to request 

 

 PROJECT WORK TOPIC: Interview techniques • CV writing • Pronunciation • Presentation skills • Cultural topics (OTHERS ALSO AVAILABLE ON REQUEST) 
 

 COMPANY VISITS AND EDUCATIONAL / CULTURAL TOURS: On request basis 
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2. Sample programme –  WORK WORLD PROGRAMME COURSE (+ OPTIONAL ACTIVITIES) 
Sample programme is indicative and can be modified and tailor made according to the needs and budgets.    

 

 SECTORS AVAILABLE: Secretarial and Administration Sectors,  Information Technology (IT),  Web Design,  Social Media Marketing,  Brand Management,  Diversity 
Management,  Marketing & Sales, Human Resources, Event Management, Education,  Catering (restaurant/café), Law, Retail – Subject to availability/according to request 

 

 PROJECT WORK TOPIC: Interview techniques • CV writing • Pronunciation • Presentation skills • Cultural topics (OTHERS ALSO AVAILABLE ON REQUEST) 
 

 COMPANY VISITS AND EDUCATIONAL / CULTURAL TOURS: On request basis 
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Arrival at the Airport 
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contact person 

 
 

8.45 – 12.15: 
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Effective communication 

skills: making a good first 

impression - Handling 

communication breakdown 

- Networking skills 
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Jobs and careers: the 

application process 

CV writing - Job 

interviews: skills and 
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and disagreeing 
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